& %r' APPLICATION FOR RECORDS RETENTION SCHEDULE D ENT OF AR e ATt v

oy RECORDS MANAGEMENT DIVISION

INST RUCT IONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334
Attention: Scheduling Section.

_ FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE
Application Date Dept. of Administrative Services Application Number .
October 29, 1976 Piscal Services Division . ’76,- l(oq
Aopiication Namber Treasury and Cash Management Section T p— 5o Goma ‘eted'-
116 Mitchell Street R 445 Biv 12 1978 P
Atlanta, Georgia 30303 i © ] DEL 1 €78
2. Person to Contact Working Title Telephone Number
Nancy Ragan Accountant II 656-2168

3. Action Requested
3. {0 Estapiish Retention Schedule; record will continue to accumulate.
b. O Dispose of present accumulation: no further accumulation anticipated.

¢. ) Amend Application No. Check One: [ Change; [0 Supercede; O Void
4. Dates of Series 5. Records Serias Title (followed by title used in office; if different}
Earfiest Latest .
FY72 [ Present Investment Sheet File
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

PISCAL DIVISION « Administers Self-Insurance of State Property and Liability, Workmen's
Compensation for State Employees. Treasury and Cash Management of State Punds, and
accounting and payroll systems design throukh Fiscal Services.

TREASURY AWD CASH MARACEMENT SECTION - Receipts, disburse to agencies and invests
State Ceneral Fund and Revenue Sharing monies. -Federal Funds receipted and disbursed
include Letter of Credit, Departmept of Transpovatation reisbursement, National Flood
Control Pund and National Porest Resevve Pund.: Receipt and disburse various Trust ¥
Punds. Provide accounting services and records for Superior Court appropriation,
primarily payroll, attendent retirement systems and travel. Insure eligibilityocof *
municipalities for and disburse Grants to Municipalities and Cpunties. -

7. Record Series Description _ This file contains the foilowing documents finclude form numbers and titles, if any):
23T BT Arrach samples of thé file.

Documents relating to: Investing @ each daxfavailable funds. -~ - <
ﬁAz 1. ,._1 _ - Te - - . _
Included are: Forms listing bankS" Feceiving funds, ¥ate of inteiest bn’ investments,
R © and date invested. This file is related to the Investment Journal File.
File is arranged: Chron@logicaily by investment date.
8. Monthly Reference Rate How often are records referred to which are: 2
One 1o six months old _F. ; Seven to twelve monthsold —______; Thirteen to twenty-four monthsold . __;
~twenty-fivemonthsandolder_ - .7 ° - —

9. Annual Rate of Accumulation of Rerords _
Letter-size drawers — . ;legalsizedrawers _._____ ;Shelves____ ;Other {spécify)

AR-50-71; Rev. 76 . . _ {Over}

= - —_— . —_




YES

‘_IO._V'Oué’stionnaire {Place an "*X" in the proper column) T

NO

a. Is this the official copy of the series?
If not, where js it?

b, Does the series contain confidential information requiring security handling? If yes, cite law or regulation.

. s this a vital record?

d Does this series havs historical or long term research value?

. When one or two documents in the file make it necessary to keep the entire file for a Iong period, could these

docum_e gg;chedulgg gparatem? R .

£, 13 the information contain ie rp Ie”’f v,

g. ls the mformatlon contained in this series ever analyzed and/or recorded in a surnrnanzed report?
i ves, attach copy,

h. Is there a duplication of this series in your office, or in another off:ce or agencv?
i ves, where?

“L#meMMmtmmmmm7

" oes the record series resuit in a combuter printout?

11. Retentlon Requirements

The following reguires the series to be kept:

years.

a. State Law years. d. Audit period
b. Statute of limitation years. e. Administrative need years.
c. Federal law years, f. Federal retantion instructions years.
Attach copy or excerpt of laws or regulations. Explain administrative néed. T o
Back up mterial for 1nvestlents.
P i T SR . R Ot T : - UTEET TTTT
S5 A Ea S = 7 E oY ":" p ;.' i H S -
L X et ETRIN ol : = ) : - -
12. Aparoved Disposition [nstructions 'I"hus agency recommends that the flle series be cut oﬁ at thb end of each.
BRI A Tt o D Caﬁendar Year l! Fiscal vear: O3 Other . G Tee s TN L thén,
' T s 38t e o - 7T Lo : o 1 = R -_'-_",f
B Hold in the currént files area month{s) 1 .- vear(s) :then T - F Io- - - "
O Transfer to local holding area, hold year(s) then” S - L 7 T
Kl Transfer ta State Records Center: ﬁold __L__‘.;year{sl ther . R e T R
B Destroy. R E A ST G e - .t
O Transfer to State Archives for permanent retention.
0O Other {Specify)
After investment maturity and audit, information not valuable.
. i ) __——,
RCE S S s Sl B R SN YT S R L ] m——— -y 0k “e =T
These instructions apply to all prior and future accumulations of the series.
Agency Headl_Des!g‘ nee {Signature) Date Records Management Offlcer {Signature) Date
N el Lithio e <”§‘ Gire ) #ildwssto |1/ 70
} D State Records Committee {Signature) Date
Recommendations in para-
graph 12 are approved. State Auditor/Designee W 1/ 29-7%
{If disapproved, attach letter N -
of explanation.) Secretgly ot State/Designes @Wé/ / //——Z‘;L""7{
N Attorney General/Designee /j Z/f 7/ / / /’ S 7 [
AR—50—71; Rev. 78 (Raverss Sida) *

—




